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General Services Administration § 109–1.5203

TABLE 1

Report title Due at DOE head-
quarters References Form No.

(1) Report of Exempted Motor Vehicles ..... On request ............... FPMR 101–38.204–4, DOE–PMR 109–
38.204–4.

Letter.

(2) Agency Report of Motor Vehicle Data ... Oct. 31 ...................... FPMR 101–38.903, DOE–PMR 109–
38.903.

SF 82.

(3) Excess Personal Property Furnished to
Non-Federal Recipients.

Nov. 15 ..................... FPMR 101–43.4701(c), DOE–PMR 109–
43.4701(c).

Letter.

(4) Negotiated Sales ................................... Nov. 15 ..................... FPMR 101–45.4702, DOE–PMR 109–
45.4702.

Letter.

Subpart 109–1.52—Personal Prop-
erty Management Program for
Designated Contractors

§ 109–1.5200 Scope of subpart.
This subpart prescribes policy and re-

sponsibilities for the establishment,
maintenance, and appraisal of des-
ignated contractors’ programs for the
management of personal property.

§ 109–1.5201 Policy.
(a) Designated contractors shall es-

tablish, implement, and maintain a
system that provides for an efficient
personal property management pro-
gram. The system shall be consistent
with the terms of the contract; pre-
scribed policies, procedures, regula-
tions, statutes, and instructions; and
directions from the contracting officer.

(b) Designated contractors’ personal
property management systems shall
not be considered acceptable until re-
viewed and approved in writing by the
cognizant DOE contracting office in ac-
cordance with § 109–1.5205 of this sub-
part.

(c) Designated contractors shall
maintain their personal property man-
agement systems in writing. Revisions
to the systems shall be approved in
writing by the cognizant DOE con-
tracting office in accordance with § 109–
1.5205 of this subpart.

(d) Designated contractors shall in-
clude their personal property manage-
ment system in their management sur-
veillance or internal review program in
order to identify weaknesses and func-
tions requiring corrective action.

(e) Designated contractors are re-
sponsible and accountable for all Gov-
ernment personal property in the pos-
session of subcontractors, and shall in-
clude appropriate provisions in their

subcontracts and property manage-
ment systems to assure that sub-
contractors establish and maintain ef-
ficient systems for the management of
Government personal property in their
possession in accordance with § 109–
1.5204 of this subpart.

§ 109–1.5202 Establishment of a per-
sonal property holdings baseline.

(a) If the contractor is a new des-
ignated contractor, the contractor may
accept the previous contractor’s per-
sonal property records as a baseline or
may perform a complete physical in-
ventory of all personal property. This
physical inventory is to be performed
within the time period specified by the
contracting officer or the contract, but
no later than one year after the execu-
tion date of the contract. If the phys-
ical inventory is not accomplished
within the allotted time frame, the
previous contractor’s records will be
considered as the baseline.

(b) If any required physical inven-
tories have not been accomplished
within the time periods prescribed in
§ 109–1.5110(f) of this part, the new con-
tractor shall either perform such phys-
ical inventories within 120 days of con-
tract renegotiation, or accept the ex-
isting property records as the baseline.

§ 109–1.5203 Management of subcon-
tractor-held personal property.

Designated contractors shall require
those subcontractors provided Govern-
ment-owned personal property to es-
tablish and maintain a system for the
management of such property. As a
minimum, a subcontractor’s personal
property management system shall
provide for the following:

(a) Adequate records.
(b) Controls over acquisitions.
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(c) Identification as Government-
owned personal property.

(d) Physical inventories.
(e) Proper care, maintenance, and

protection.
(f) Controls over personal property

requiring special handling (i.e., nu-
clear-related, proliferation-sensitive,
hazardous, or contaminated property).

(g) Reporting, redistribution, and dis-
posal of excess and surplus personal
property.

(h) Accounting for personal property
that is lost, damaged, destroyed, sto-
len, abandoned, or worn out.

(i) Periodic reports, including phys-
ical inventory results and total acqui-
sition cost of Government property.

(j) An internal surveillance program,
including periodic reviews, to ensure
that personal property is being man-
aged in accordance with established
procedures.

§ 109–1.5204 Review and approval of a
designated contractor’s personal
property management system.

(a) An initial review of a designated
contractor’s personal property manage-
ment system shall be performed by the
property administrator within one year
after the execution date of the con-
tract, except for contract extensions or
renewals or when an existing con-
tractor has been awarded a follow-on
contract. The purpose of the review is
to determine whether the contractor’s
system provides adequate protection,
maintenance, utilization, and disposi-
tion of personal property, and reason-
able assurance that the Department’s
personal property is safeguarded
against waste, loss, unauthorized use,
or misappropriation, in accordance
with applicable statutes, regulations,
contract terms and conditions, pro-
grammatic needs, and good business
practices. If circumstances preclude
completion of the initial review within
the ‘‘within one year’’ initial review re-
quirement, the property administrator
shall request a deviation from the re-
quirement in accordance with the pro-
visions of § 109–1.110–50 of this part.

(b) If a designated contractor is the
successor to a previous designated con-
tractor and the contract award was
based in part on the contractor’s pro-
posal to overhaul the existing personal

property management system(s), the
‘‘within one year’’ initial review re-
quirement may be extended based on:

(1) The scope of the overhaul; and
(2) An analysis of the cost to imple-

ment the overhaul within a year versus
a proposed extended period.

(c) When an existing contract has
been extended or renewed, or the des-
ignated contractor has been awarded a
follow-on contract, an initial review of
the contractor’s personal property
management system is not required. In
such cases, the established appraisal
schedule will continue to be followed
as prescribed in paragraph (d) of this
section.

(d) At a minimum of every three
years after the date of approval of a
designated contractor’s property man-
agement system, the OPMO shall make
an appraisal of the personal property
management operation of the con-
tractor. The purpose of the appraisal is
to determine if the contractor is man-
aging personal property in accordance
with its previously approved system
and procedures, and to establish wheth-
er such procedures are efficient. The
appraisal may be based on a formal
comprehensive appraisal or a series of
formal appraisals of the functional seg-
ments of the contractor’s operation.

(e) A designated contractor’s prop-
erty management system shall be ap-
proved, conditionally approved, or dis-
approved in writing by the head of the
field organization with advice of the
contracting officer, property adminis-
trator, OPMO, legal counsel, DPMO,
and appropriate program officials. Ap-
proval authority may be redelegated to
the contracting officer or contracting
officer’s designee. Conditional approval
and disapproval authority cannot be
redelegated. When a system is condi-
tionally approved or disapproved, the
property administrator or contracting
officer shall advise the contractor, in
writing, of deficiencies that need to be
corrected, and a time schedule estab-
lished for completion of corrective ac-
tions.

(f) Appropriate follow-up will be
made by the property administrator to
ensure that corrective actions have
been initiated and completed.

(g) When a determination has been
made by the property administrator
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